Family and Medical Leave 
Although RJP & Associates, Inc. is not covered by the Federal Family and Medical Leave law, RJP & Associates, Inc. will provide up to twelve weeks of unpaid leave per calendar year for the following circumstances: 

• For the birth of your child and to care for your child after birth, or 

• For placement of a child with you for adoption or foster care, or 

• To care for your child or spouse who has a serious health condition for which your assistance is necessary, or 

• An employee’s own serious health condition. 

To qualify for FMLA leave, an employee must have been employed at least 12 months, working at least 1,250 hours during the preceding 12 months. Employees are expected to provide at least 30 days advance notice of any anticipated need for leave time whenever possible. 

At the end of the twelve week leave period, employees using FMLA leave will be returned to the equivalent position vacated prior to the leave, with the same benefits as prior to the leave. 

Employees using FMLA leave may use available vacation/personal leave days as part of the leave period, but not to extend the length of available FMLA leave. Similarly, RJP & Associates may require an employee’s use of all available paid leave time, to a remaining minimum balance of five vacation/personal leave days. 

